
 

Setting up your University-owned computer to print to a new Ricoh print / scan / copy device 

 

This information is intended for staff who use a University-owned Windows desktop or laptop computer. 

1.  Find your building in this A-Z list below and copy the appropriate printer ID for the floor location of your Ricoh device 
 

Please note that printer IDs are added to this file the day before a device is due to be deployed 

2.  Click on the Windows start button on your computer and paste 
your printer ID into the search field.  Press Enter on your 
keyboard. 
 
The example on the right shows the printer ID for a device located in the 
Cookworthy building on level 2. 

 

 
 

Your computer should now have the software to enable you to print to your new Ricoh device 

 

You must now set the new printer as your default option. To do this: 

1. Click on the Windows start button and select Devices and Printers from the right-hand menu. 

2. Right click on the new printer and left click the Set as Default Printer option. 

 

 

 

 

 



B 

Babbage 

Level 0 
 
\\print6\babbage0 
 

Level 1 
 
\\print7\babbage1 

Level 2 
 
\\print8\babbage2 

Level 3 
 
\\print7\babbage3 

Level 4 
 
\\print8\babbage4 

 

Brunel 

Level 0 
 
 \\print7\Brunel0 
 

     

Buckland 
House 

 
\\print8\Buckland0 
 

     

C 

      

Caprera 
Cottage 

Level 0 
 
\\print6\capera0  

Level 1 
 
\\print7\capera1 

    

CEE 

Level 0 
 
 \\print8\CEE0 
 

     

Charles 
Seale-
Hayne 
Library 

Level 0 
 
\\print6\CSHL0 

Level 1 
 
\\print7\CSHL1 

Level 2 
 
\\print8\CSHL2 

Level 3 
 
\\print6\CSHL3 

Level 4 
 
\\print7\CSHL4 

 

Cookworthy  

Level 0 

 
\\print8\cookworthy0 

Level 1 
 
\\print6\cookworthy1 

Level 2 
 
\\print7\cookworthy2 
 

Level 3 
 
\\print8\cookworthy3 

Level 4 
 
\\print6\cookworthy4 

Level 5 
 
\\print7\cookworthy5 
 

Coxside 

Level 1 
 
\\print8\coxside1 
 

     



D 

      

Davy 
Level 0 
 
\\print6\Davy0 

Level 1 
 
\\print7\Davy1 

Level 2 
 
\\print8\Davy2 

Level 3 
 
\\print6\Davy3 

  

Davy 

Level 4 
 
\\print7\Davy4 

Level 5 
 
\\print8\Davy5 

Level 6 
 
\\print6\Davy6 

Level 7 
 
\\print7\Davy7 
 

  

Derriford 
Dental 
Education 
Facility 

DDEF Level 1 
 
\\print6\DDEF1 

DDEF Level 1 
 
\\print7\DDEF2 
 

DDEF Level 2 
 
\\print7\DDEF2 

   

Devonport 
Dental 
Education 
Facility 

DEVO Level 0 
 
\\print7\devo0 

DEVO Level 1 
 
\\print8\devo1 

    

DPC       

DFR (Dental 
Research 
facility) 

\\print8\DRF      

E 

      

Endsleigh 
Place 2 

 Level 1 
 
\\print8\Enp21 
 

     

Endsleigh 
Place 3 

Level 0 
 
\\print6\Enp30 

Level 1 
 
\\print7\Enp31 

Level 2 
 
\\print8\Enp32 
 

   

Endsleigh 
Place 14 

Level 0 
 
\\print6\Enp140 
 

     



Endsleigh 
Place 16 

Level 0 
 
\\print6\Enp160 

Level 1 
 
\\print7\Enp161 
 

    

Endsleigh 
Place 18 

Level 0 
 
 \\print7\Enp180 

     

Endsleigh 
Place 22 

Level 0 
 
\\print6\Enp220 

Level 1 
 
\\print7\Enp221 
 

    

Endsleigh 
Place 24 

Level 0 
 
\\print8\Enp240 
 

     

Exeter  
Dental 
Education 
Facility 

EDEF Level 1 
 
\\print6\EDEF1 

     

F 
      

Fitzroy 

Level 0 
 
\\print6\Fitzroy0 
 

Level 1 
 
 \\print7\Fitzroy1 

Level 2 
 
\\print8\Fitzroy2 

Level 3 
 
\\print6\Fitzroy3 

  

Freshlings 
Nursery 

      

H 

      

Hepworth 
House 

Level 0 
 
\\print6\hepworth0 
 

Level 1 
 
\\print7\hepworth1 
 

Level 2 
 
\\print8\hepworth2 
 

Level 3 
 
\\print6\hepworth3 

  

The House 
 
\\print6\House0 

     



 

HWIC 
 
\\print8\hwic0 
 

     

I 

      

ITTC 1 

Level 1 
 
\\print7\ITTC11 

 

     

ITTC 3 

Level 2 
 
\\print7\ITTC32 
 

Level 3 
 
\\print8\ITTC33 
 

    

J 

      

John Bull 
Building 

Level 1 
 
\\print7\JBB1 

Level 2 
 
\\print8\JBB2 
 

    

K 

      

Kirkby 
Lodge 

Level 0 
 
\\print6\KirkbyLodge0 
 

Level 1 
 
\\print6\KirkbyLodge1 
 

    

Kirkby  
Place 1 

Level 0 
 
\\print6\KirkbyPlace0 

Level 1 
 
 \\print7\Kirkbyplace1 
 

    

Kirkby 
Place 2-12 

Level 0 
 
\\print6\KirkbyPlace2-12-0 

Level 1 
 
\\print7\KirkbyPlace2-12-1 

    



  

Kirkby Place 
8-11 

      

Kirkby 
Terrace 

      

Kirkby 
Terrace 2 

Level 0 
 
\\print7\KirkbyTerrace20 
 

     

Kirkby 
Terrace 5 

Level 0 
 
\\print7\KirkbyTerrace50 
 

 Level 1 
 
\\print8\KirkbyTerrace51 

    

Kirkby 
Terrace 
Post Room 

      

 
 
 
 

     

Knowledge 
Spa 

Level 0 
 
\\print7\KSPA0 
 

Level 1 
 
\\print8\KSPA1 

Level 2 
 
\\print6\KSPA2 

Level 3 
 
\\print7\KSPA3 

Level 4 
 
\\print8\KSPA4 

 

L 

      

Link 

Level 0 
 
\\print8\Link0 
 

Level 1 
 
\\print6\Link1 
 

Level 2 
 
\\print7\Link2 
 

Level 3 
 
\\print8\Link3 
 

  

M 

      

Marine 
Building 

Level 0 
 
\\print6\Marine0 

Level 1 
 
\\print7\Marine1 

Level 2 
 
\\print8\Marine2 

Level 3 
 
\\print6\Marine3 
 

  



Marine 
Station 

 Level 1 
 
\\print7\MarineStation1 
 

    

Mary 
Newman 

Level 0 
 
\\print7\MNB0 
 

     

Mast House 

Level 0 
 
\\print7\msth0 

Level 1 
 
\\print8\MSTH1 
 

Level 2 
 
\\print6\MSTH2 

   

N 

      

Nancy Astor 

Level 0 
 
\\print6\NancyAstor0 
 

Level 1 
 
\\print7\NancyAstor1 
 

Level 2 
 
\\print8\NancyAstor2 
 

Level 3 
 
\\print6\NancyAstor3 
 

Level 4 
 
\\print7\NancyAstor4 
 

 

P 

      

PAHC 

Level 1 
 
\\print8\PAHC1 
 

Level 2 
 
\\print6\PAHC2 

    

PIC 

Level 0 
 
\\print8\PIC0 
 

     

Portland 
Mews 3 

Level 1 
 
\\print8\PortlandMews31 
 

     

Portland 
Mews 4 

Level 1 
 
\\print8\PortlandMews41 

     



 

PSQ A 

PortlandSquareA0 
 
\\print6\PortlandSquareA0 

PortlandSquareA0 
 
\\print7\PortlandSquareA1 

 

PortlandSquareA2 
 
\\print8\PortlandSquareA2 

 

 
 

 
 
 

 
 

 PSQ A 

PortlandSquareA3 
 
\\print6\PortlandSquareA3 

 

PortlandSquareA4 
 
\\print7\PortlandSquareA4 

 

PortlandSquareA5 
 
\\print8\PortlandSquareA5 

   

PSQ B 

PortlandSquareB0 
 
\\print6\PortlandSquareB0 

 

PortlandSquareB1 
 
\\print7\PortlandSquareB1 

 

PortlandSquareB2 
 
\\print8\PortlandSquareB2 

 

  
 
 

 

 PSQ B 
 
 

PortlandSquareB3 
 
\\print6\PortlandSquareB3 

 

PortlandSquareB4 
 
\\print7\PortlandSquareB4 

PortlandSquareB5 
 
\\print8\PortlandSquareB5 

 

   

PSQ C 

C0 
 
\\print6\PortlandSquareC0 
 

C1 
 
\\print7\PortlandSquareC1 
 

C2 
 
\\print8\PortlandSquareC2 
 

C3 
 
\\print6\PortlandSquareC3 
 

  

 PSQ C 

C4 
 
\\print7\PortlandSquareC4 

 

C5 
 

\\print8\PortlandSquareC5 

 

    

Portland 
Villas 3 

 Level 1 
 
\\print8\PV31 
 

     

Portland 
Villas 4 

Level 0 
 
\\print6\PV40 
 

Level 1 
 
\\print7\PV41 

Level 2 
 
\\print5\PV42 

   

Portland 
Villas 5 

Level 0 
 
\\print6\PV50 
 

Level 1 
 
\\print7\PV51 

Level 2 
 
\\print5\PV52 

   

Portland 
Villas 6 

Level 0 
 
\\print6\PV60 

Level 1 
 
\\print7\PV61 

Level 2 
 
\\print5\PV62 

   



 

Portland 
Villas 7 

Level 0 
 
\\print6\PV70 
 

Level 1 
 
\\print7\PV71 

Level 2 
 
\\print5\PV72 

   

Portland 
Villas 8 

Level 0 
 
\\print6\PV80 
 

Level 1 
 
\\print7\PV81 

Level 2 
 
\\print5\PV82 

   

Portland 
Villas 10 

Level 0 
 
\\print6\PV100 

Level 1 
 
\\print7\PV101 
 

Level 2 
 
\\print5\PV102 

   

Portland 
Villas 15 

Level 0 
 
\\print6\PV150 
 

Level 1 
 
\\print7\PV151 

Level 2 
 
\\print8\PV152 

   

Portland 
Villas 16 

Level 0 
 
\\print6\PV160 
 

Level 1 
 
\\print7\PV161 
 

Level 2 
 
\\print8\PV162 
 

   

Portland 
Villas 17 

Level 0 
 
\\print6\PV170 
 

Level 1 
 
\\print7\PV171 
 

Level 2 
 
\\print8\PV172 

   

Portland 
Villas 17a 

Level 0 
 
\\print6\PV17a0 
 

Level 1 
 
\\print7\PV17a1 
 

Level 2 
 
\\print8\PV17a2 
 

   

Portland 
Villas 18 

Level 0 
 
\\print6\PV180 
 

Level 1 
 
\\print7\PV181 
 

Level 2 
 
\\print8\PV182 
 

   

Portland 
Villas 19 

Level 0 
 
\\print6\PV190 
 

Level 1 
 
\\print7\PV191 
 

Level 2 
 
\\print8\PV192 
 

   

Portland 
Villas 20 

Level 0 
 
\\print6\PV200 

Level 1 
 
\\print7\PV201 

Level 2 
 
\\print8\PV202 

   



   

Portland 
Villas 21 

Level 0 
 
\\print7\PV210 
 

     

 
R 

      

Roland 
Levinsky 

Level 0 
 
\\print6\RLB0 
 

Level 1 
 
\\print7\RLB1 
 

Level 2 
 
\\print8\RLB2 
 

Level 3 
 
\\print6\RLB3 
 

Level 4 
 
\\print7\RLB4 
 

Level 5 
 
\\print8\RLB5 
 

Roland 
Levinsky 

Level 6 
 
\\print6\RLB6 
 

Level 6 
 
\\print7\RLB7 
 

    

Rolle Level 0 
 
\\print6\Rolle0 
 

Level 1 
 
\\print7\Rolle1 
 

Level 2 
 
\\print8\Rolle2 
 

Level 3 
 
\\print6\Rolle3 
 

Level 4 
 
\\print7\Rolle4 
 

Level 5 
 
\\print8\Rolle5 
 

Reynolds 
 

 
\\print8\Reynolds 
 

 
 
 

    

RWY Mills 
Bakery 

Level 0 
 
\\print7\RWYB0 
 

     

RWY New 
Cooperage 

Level 0 
 
\\print7\RWYC0 

Level 1 
 
\\print8\RWYC1 
 

    



 

S 

      

Scott Level 0 
 
\\print6\Scott0 
 

Level 1 
 
\\print7\Scott1 
 

Mezzanine 
 
\\print8\ScottMez 
 

Level 2 
 
\\print6\Scott2 
 

Level 3 
 
\\print7\Scott3 
 

 

Smeaton Level 0 
 
\\print6\Smb0 
 

Level 1 
 
\\print7\Smb1 
 

Level 2 
 
\\print8\Smb2 
 

Level 3 
  
\\print6\Smb3 
 

  

Student 
Union 
Building 

 Level 0 
 
\\print7\SU0 
 

Level 1 
 
\\print8\SU1 
 

Level 2 
 
\\print6\SU2 
 

   

T 

      

Thomas 
Pitts 

Level 0 
 
\\print8\Pitts0 
 

     

TIC Level 0 
 
\\print8\TIC0 
 

     

       
       

W 

      

WESC  
Exeter 

\\print7\WESC 
 

 
 
 

    


